How to Self-Enroll in a Blackboard Course

1. Log into Blackboard

(a) Go to http://tacomacc.edu/
(b) Log into the Portal v iz B Tork v
(C) Log |nt0 Blackboard Welcome, User Modify Content | Modify Layout

My Organizations & &l My Courses &

& Announcements
[ Calendar

@ Tasks

B View Grades

You are not currently participating in any organizations Courses in which you are enrolled:

@ Andy’s test course
@ Cain’s Master Course

Welcome Screen:

B4 Send Email = :PAMI S;:)v;n ACCESS | 1466
@ Sprin:

£ User Directory
Announcements

[0 Address Book
El Persanal Information

Welcome to CU110 Spring 2008

&3 Winter 2008 COMPUTING FUNDAMENTALS 1419

My Tasks 0
No tasks due

mare
My Announcements <)

No system announcements have been posted in the last 7 days
Cain’s Master Course
+ timed announcement

* lesl announcement

Done.

2. Go to the courses tab

o v

e Help Logout

Click Courses

Courses | Crganizations Bb Tech Issues

Welcome, User

& Announcements

[ Calendar

[ Tasks

M View Grades

B4 Send Email

& User Directory
Address Book

B personal Information

My Organizations

You are not currently participating in any organizations.

3. Search for the course

(a) Type the name of the
course that you wish to
self-enroll in the Course
Search text box.

My Blackboard Course

Example: Type Andy’s
test course

Courses

(b) Click Go! Couwse Search
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http://tacomacc.edu/

4. Enroll in the course

Click Enroll
[ Browse Course Catalog

Search Catalog

Course Name

|Z| Contains |Z| Andy's testcourse
AnD Creation Date | Before |Z| Apr |Z| D4|Z| ED'DSE

Location: Top

Mo subcategories found for this category

Search Results:
v

Course ID

AMNDY.TEST Andy's test course

% [»] Go|

ltems Per Page

-

Course Name /Instructor Names.

Christopher Soran

5. Enter the access code

Type in the access code
in the text box next to
Access Code. This code
will be provided to you
by your instructor.

SELF ENROLLMENT

[ self Enroliment

Instructor:

Description:

Categories:

Access Code

@ Submit

@ Enrollin Course: Andy's test course (ANDY.TEST)

This course requires an enroliment access code fram the Instructor. Enter the enrollment access code and click Submit to enroll

Click Submit to finish or click Cancel to quit

Blackboard ASP Support, Blackboard Administrator, Bill Ballard, Tamera Hanken, Jennifer Perkins, D. Student, Lyn Noms, Geoff Cain, Support Presidium, Larry Larsen, Ed
Bachmann, Christopher Soran, Admin Elluminate

EDUCATION Higher Education

Cancel Submit )

6. Submit the self enrollment

Click Submit

My Blackboard

Courses | Organizations

SELF ENROLLMENT

[ Self Enroliment

Instructor:

Description:

Categories:

Access Code

© Submit

Click Submit to finish or click Cancel to quit

@ Enroll in Course: Andy's test course (ANDY.TEST)

Blackboard ASP Support, Blackboard Administrator, Bill Ballard, Tamera Hanken, Jennifer Perkins, D. Student, Lyn Norris, Geoff Cain, Support Presidium, Larry Larsen, Ed
Bachmann, Christopher Soran, Admin Elluminate

EDUCATION:Higher Education

This course requires an enrollment access code from the Instructor. Enter the enrollment access code and click Submit to enroll

# @ W

Help Logout

Bb Tech Issues

password
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7. Success!

If your self-enrollment

was completed . : b e Bl
successfully, you will get e
a message like this one: ——

[ Self Enroliment

Receipt: Success
Enrollment in Andy's test course (ANDY.TEST) as guest01 processed successfully. Click OK to continue.

20080404 103614 AM

8. Click to continue

Click OK to continue.

My Blackboard Organizations Bb Tech Issues

SELF ENROLLUENT
) Self Enroliment

Receipt: Success

Enrallment in Andy's test course (ANDY.TEST) as guest01 processed successfully. Click OK to continue

20080404 10:28:14 AM

oK.

9. You are now in the class.

Welcome screen: 4 @ W

Home Help Logout

My Blackboard Courses Organizations Support Bb Tech Issues

BE ANDY'S TEST COURSE (ANDY TEST) > ANNOUNCEMENTS
#Andy's test course (
Announcement}

&% Course Inform VIEWTODAY | VIEWLAST 7 DAYS VIEW LAST 30 DAYS VIEW ALL

& Staff Informati
urse Documd March 28, 2008 - April 04, 2008

signments

(o, WyTs=tatey | No announcements found.
Discussion Boa|
External Links
% Tools
8% Podcasting
[ iTunes U for A’

© 1997-2005 Blsckboard Inc. All Rights,
Asoessibiity information can be found at hitp://acosss,

Tools

B Communication
% Course Tools
& Course Map

(@ Refresh
@ Quick View

58,138 Adgitonal Patents Pending

Contact
If you have technical difficulties, you can contact:

Christopher Soran

eLearning Program Specialist and Help Desk Supervisor
(253) 566-5287

csoran@tacomacc.edu

Andy Duckworth

Coordinator: Distance Learning and Multimedia Services
(253) 460-3958

aduckworth@tacomacc.edu
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